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Collecting data from forms

Via hardcopy printout

This is a simple fill-in and print to hardcopy solution. This is great if your form recipients are located together, perhaps in the same office.

	
If using Adobe® Reader®, any completed form data will be lost when you close your completed PDF form. Exceptions exist when using Standard or Professional software.




Within the PDF file

Alternatively, it is possible to store form data within the PDF Form itself by using the Save or Save As… command. One condition of this is that the form recipient must be using one of the following versions of Acrobat software:

	
Adobe® Acrobat® 6.0 (or later) Standard or Professional.


	
Adobe® Acrobat® 7.0 (or later) Elements.




	
 Adobe® Reader® software (6.0 and above) is unable to save form data within the form. However, for form recipients with Adobe® Reader® 7.0 software, Reader Extensions software is available from http://www.adobe.com/products/livecycle/readerextensions/ which will permit form data to be saved locally with the form. This is called rights-based PDF Form handling.




Using email

If you can save data within the PDF form then it’s clear that you can email the completed form to the form originator. With the completed form still open, use File>E-mail to send the email to the intended recipient.

Via the web

Your PDF Form can be configured to be web ready by passing completed form data to a CGI application on a web server. This would typically be a server-sided web page designed to process the data and pass it to either a text file, database or other storage location. As an example, new subscriber details, collected via a PDF Form, can be sent automatically to a previously configured “subscribers” database.

All web-ready forms have one thing in common—they must be submitted to allow data to be collected. Typically, you may have come across this on web sites when you enter details into a form then submit the data by pressing a Submit button. The same applies for PDF forms—a Submit button can be configured in order to submit the form data to the web server. You can either create the button unaided or use the Form Submit Wizard. Either way, the use of the submit process is the major difference between web-ready and other less dynamic forms.

The web process, as mentioned, requires a web server to operate. Not everyone will have access to or even want to operate their own web server so, as an alternative to this, you can use Serif Web Resources. This is a free web to email gateway service which will collect your valued form data at Serif and send it to your email address—the service does require that you firstly have a Customer login (for security reasons), which will allow you to create, edit and delete Form IDs via a web page accessible from the Wizard. The Form ID, a unique 30-digit number, is required for the service to operate and is generated automatically when you enter your destination email address in the above web page.

	
No personal data will be stored on Serif web servers. All form data is redirected in real time.




Submitting Form Data

The submission of form data sounds a very complicated operation but by using a Form Submit Wizard the process is relatively straightforward. The Wizard not only creates a Submit button for your form, but configures the underlying submit process and the format in which your form data is to be stored in.

The submit process is made either to Serif Web Resources or to your own web server address (e.g., http://testserver.global.com/forms/collect.asp).

Form data can be stored in HTML, FDF, XFDF, and PDF data formats.
	
Data Format 
	
via Serif Web Resources 
	
To Web Server 

	
HTML

	
ASCII. The form data can be read directly in your email without acrobat software.

	
ASCII. Use for sending form data directly to the Server-sided Databases, as in web forms.
  


	
FDF

	
The form data is emailed as an attachment, and when opened, is reunited with the original form to allow data to be read In Situ.

	
binary. The form data can be stored on the web server.


	
XFDF

	
As for FDF but with additional XML-based support.

	
binary. The form data can be stored on the web server.


	
PDF

	
Not available.

	
binary. The form data can be stored on the web server. Useful for preserving digital signatures.





To run the Form Submit Wizard:

	
Select the  Submit Button from the Button flyout menu on the Form toolbar.


	
In the first step, start the wizard by clicking the Next> button.


	
Choose either Serif Web Resources or your own server as the destination of your form recipient’s data. The former is appropriate if you don’t have access to your own web server. Depending on your choice, you can:




	
For Serif Web Resources, click Next>.


	
Click the Get a Form ID button to display Serif’s customer login web page. This page is where you log onto

your customer account to enter firstly your email address to send form data to, and secondly to generate a unique Form ID for use in the secure email communication.


	
At the web page, if you already have a customer login you can enter your email address and password. For new customer you must register before continuing.


	
After login, select the add form link to enter the email address that you want your form data to be sent to.


	
Click the Add Form button. This generates an entry in the displayed list from which a 30-digit Form ID can be copied.


	
Paste the Form ID directly from the web page into the input field in your Wizard dialog.


	
Click the Next> button.


	
Select a Data format from the drop-down menu that you would like to store and transport your form data. Select one of: HTML, FDF, or XFDF (see above).

 – or -




	
For your own web server, click Next>.


	
Add your Web Server address to the displayed field, click Next>.
 NOTE: this should not be a file directory but a valid website on the Intranet/Internet.


	
Choose a data format for exporting the form data. Select one of: HTML, FDF, PDF or XFDF (see above). NOTE: You must ensure that your server is able to process the above data formats.




	
Finish the Wizard process by clicking the Finish button.


	
Move your  cursor to the location for your button and click once.


	
 The Submit button settings can be edited (as for other form fields) by right-clicking and selecting Form Field Properties. This will allow form fields to be included/excluded from data collection.


	
Reset buttons are also created from the Button flyout menu.




Importing form data (FDF only)

It’s possible to import form data which has previously been submitted into another PDF Form. The original form data must have been submitted in FDF format. A great way of doing this is to create a button, which when pressed will automatically populate the form fields on your PDF Form. This means the form originator can exactly replicate how the form was originally filled in—a very important feature when dealing with contractual, legal or financial forms.

To create an import button:

	
Select the  Button option from the Form toolbar.


	
Move your  cursor to the location for your button and click once.


	
Right-click on the button and choose Form Field Properties from the drop-down menu.


	
Overwrite the current Name with, e.g. “import”. This assigns an internal name to the form field.


	
Go to the Options tab, and choose enter a new Caption name. Enter a suitable import text, e.g. “Import Form Data”.


	
Go to the Actions tab and click the Add button. This adds the action to the list.


	
In the resulting Action dialog, ensure that On MouseUp is selected as an Event.


	
Choose Import form data as an Action from the drop-down menu.




	
Click the Browse… button and navigate to the FDF file that is to be imported.


	
Click the OK button.




Understanding export values

Export values are used in web-ready forms where menu items in Combo or List Box can be assigned a unique value. The export value is passed to and interpreted by the web server when the form is submitted. If no export value is set then the menu item name is used.

	
You only need to set the Export value if you are sending the data to a web-enabled database across your Intranet or the Internet.




Export values can be modified in Form Field Properties, Options tab for the above control types.

For example, a Combo box may have replacement export values assigned as well as the menu items:
	
Menu item 
	
Export Value 

	
Apples (2kilo) bag

	
1


	
Apples (3kilo) bag

	
2


	
Apples (4kilo) bag

	
3


	
Apples (10kilo) box

	
4


	
Apples (15ki

lo) box

	
5


	
Apples (20kilo) box

	
6









 Collecting data from forms












PagePlus > Collecting data from forms

	Visual Reference

	Welcome!

	Key features

	New features

	Contacting Serif

	Credits

	Getting Started
	Startup Wizard

	Creating a publication from design templates

	Starting a new publication from scratch

	Opening an existing publication

	Importing PagePlus documents

	Importing PDF files

	Working with more than one publication

	Switching between Paper Publishing and Web Publishing modes

	Saving your publication

	Saving your own templates

	Closing publications

	Using publication windows




	Working with Pages
	Setting up a publication

	Adding, removing, and rearranging pages

	Understanding master pages

	Viewing pages

	Navigating pages

	Setting guides

	Using the rulers and dot grid

	Using headers and footers

	Using page numbering

	Working with layers




	Working with Objects
	Object management overview

	Selecting an object

	Selecting multiple objects

	Copying, pasting, and replicating objects

	Snapping

	Creating groups

	Moving objects

	Resizing objects

	Locking an object's size or position

	Ordering objects

	Aligning and distributing objects

	Converting an object to a picture

	Exporting as a picture

	Rotating an object

	Flipping an object

	Cropping and combining objects

	Anchoring objects

	Joining object outlines

	Applying a mesh warp envelope

	Adding borders

	Adding logos

	Adding flashes




	Working with Text
	Importing text from a file

	Understanding text frames

	Fitting text to frames

	Linking text frames

	Using artistic text

	Putting text on a path

	Editing text on the page

	Editing story text with WritePlus

	Using Find and Replace

	Inserting footnotes and endnotes




	Formatting Characters and Paragraphs
	Setting text properties

	Using fonts

	Substituting fonts

	Using text styles

	Adjusting spacing, justification, and kerning

	Wrapping text

	Creating a bulleted or numbered list




	Working with Tables/Calendars
	Creating text-based tables

	Creating custom table formats

	Manipulating tables

	Sorting tables

	Using QuickClear and QuickFill

	Formatting numbers

	Inserting formulas

	Inserting a calendar

	Inserting database tables




	Using Special Character Options
	Inserting a symbol

	Inserting Unicode characters and glyphs

	Inserting date/time

	Inserting cross-references

	Inserting user details

	Inserting variables

	Viewing and changing document information

	Using hyphenation




	Using Advanced Document Features
	Exporting story text

	Hyperlinking an object

	Viewing the links in your publication

	Using mail merge

	Merging photos and other pictures

	Merging into a repeating layout

	Creating a table of contents

	Creating an index

	Producing a book with BookPlus




	Working with Lines and Shapes
	Drawing and editing lines

	Setting line properties

	Drawing and editing shapes

	Applying 2D filter effects

	Using 3D filter effects

	Understanding blend modes

	Adding dimensionality (Instant 3D)

	Using object styles

	Using the Gallery

	Using connectors




	Working with Pictures
	Adding picture frames

	Importing pictures

	Using the Media Bar

	Using Image Cutout Studio

	Applying PhotoLab filters

	Importing TWAIN images




	Color, Fills, and Transparency
	Applying solid fills

	Using color schemes

	Creating custom schemes

	Gradient and bitmap fills

	Managing publication palettes

	Color matching with PANTONE(r) colors

	Managing screen and output colors

	Working with transparency




	Checking Your Work
	Using Auto-Correct and Spell as you Type

	Spell-checking

	Automatic proofreading

	Using the thesaurus

	Checking resources and fonts used

	Reviewing text content with the Text Manager




	Printing Your Publication
	Printing basics

	Interactive Print Preview

	Generating professional output

	Producing PostScript separations




	Publishing and Sharing
	Exporting PDF files

	Creating a PDF bookmark list

	Creating a PDF slideshow

	Sharing publications by email

	Saving as packages




	Using PDF Forms
	Getting started with PDF forms

	Designing your PDF Forms

	Creating a PDF Form

	Validating data entry

	Collecting data from forms

	Submitting data

	Digital signatures




	Producing Web Pages
	Getting started in web mode

	Web page layout fundamentals

	Adding hotspots

	Adding rollovers

	Choosing website colors

	Setting web picture display options

	Choosing page properties

	Adding search engine descriptors

	Adding animation effects

	Adding sound and video

	Adding Java applets

	Adding HTML

	Publishing a website to a local folder

	Previewing your website in a browser

	Automatic layout checking

	Publishing to the web

	Maintaining your website




	Enhancing Ease-of-use
	Using the context toolbar

	Customizing toolbars, menus and tabs

	Updating and saving defaults

	Setting PagePlus options

	Using shortcuts

	Using PageHints

	Importing custom PagePlus X4 settings









PagePlus

	en









Powered by Helpmax Guide Source





